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«01» centabps 2025 r.

HOJOXEHUE

00 00paboTKe MePCOHANBHBIX JAHHLIX paGOTHHKOB

1. O0mmume nonoxeHus

1.1. Hacrosmee mnosnoxenue 06 06pabOTKe NEPCOHANBHBIX MAHHBEIX paGoTHUKOB WII
JIEBEJIEBA

UII Jlebenesa (nanee - INonoxenue) pa3paboTaHo B COOTBETCTBHH ¢ TpPYLOBBIM KOZEKCOM
Poccutickoit @eneparun, @enepanbHbIM 3aKOHOM OT

29.12.2012 N° 273-@3 «06 obpazosanuu B Poccuiickoit deneparmm, DenepanbHBIM 3aKOHOM
ot 27.07.2006 N° 152-®3 «O mepcoHAIBHBIX JAHHBIX», [IpaBHIaMH pasMeIIeHrs Ha oQHuIHATEHOM
calite 00pa3oBaTeIbHOMN OpraHU3alUy.

B uHdopManuonHo- TeTeKOMMYHUKAIMOHHOM ceTH MHTepHeT i 0GHOBIEHHUS uHpoOpManuu 06
00pa3oBaTeNbHON OpraHU3alliy, YTBEPKICHHBIMH IIOCTaHOBIeHNeM 1Ipasutenserea ot 10.07.2013
N°® 582. unbIMEH (enepaTbHBIME U PETHOHANBHBLIME HODMATHBHBIMH AKTAMH B chepe 3anUTEI
IIEPCOHAIIBHBIX JIAaHHBIX 1.

1.2. Tlonoxenue onpenenser mopsiok paboTel ¢ HEPCOHATBHBIMU MaHHbIMHU B VIT JIEBEJIEBA

WIT JleGenera (nanee - PaGoTonaTens, YupexneHue) COncKaTesiel Ha BAKaHTHBIE JOJDKHOCTH,
pabOTHHKOB, B TOM YHCIIC YBOJIMBINMXCS, WIEHOB HX CeMe, a TAKKe rapaHTuy KOHQUIECHIIHATBHOCTH
JTUYHOW MH(OpPMaNKMK, KOTOPYIO COUCKATENH H pPabGOTHHKH IPEAOCTaBIIOT  aIMUHUCTPAIH
YUPEKICHUS.

1.3. Ilonoxenne ycTaHABIUBACT, B YACTHOCTH, MOPAIOK 06paboTku PaGoTomarenem -

OmnepaTopoMm MEPCOHATBHBIX TaHHBIX CBOMX PaOOTHHKOB (maiee - «PaboTHUKOBY), BKIIFOYAs
HOPANOK WX XPAHEHWS M MCIONB30BAHUS, ONPEAEIIET O0BEM H COAEpKaHWE 06pPAGATHIBAEMBIX
TIEPCOHATBHBIX TAHHBIX, €N M IPEATIOTIAraeMble HCTOYHHUKM U CIIOCOOB! HOJyYEH S HEPCOHATBHEIX
JaHHBIX, & TaKXKe ITpaBa U 00g3aHHOCTH PaOOTHUKOB B 3TO# 00/1aCTH.

1.4. Hacrosimee ITonoxerne MPUHSATO B LelsX 06eCeUeHHs IpaB 1 CBOGO
rpaXkIaHMHa IPU 00paboTKe MEPCOHANBHBIX JAaHHBIX PAOOTHUKOB, COXPAHEHHUS!
KOH(QUICHINAIBHOCTH JaHHBIX U MX 3aIHTEL

1.5. ITonoxeHue SBILETCS JTOKATBHBIM HOPMATUBHEIM aKTOM Pabotomarens, o0sg3aTenpHbIM IS
COOJIFOIEHUS U MCIIONHEHUs PaboTHUKAMH, a Tak)Ke HWHBIMA JUIIaMH, YYaCTBYIOIUME B 00paboTke
NIePCOHANIBHBIX JaHHBIX PaOOTHHUKOB B COOTBETCTBHH C HACTOSINUAM I10JI0KEHHEM.

1.5.1. OcHOBHBIE HOHSTHS, UCIIOJIE3yeMBIE B I10JI0KeHUH:
- HEPCOHANBHEIE TaHHBIE - JIF00ast HHbOPMAIUs, OTHOCSIIASCS K IPSMO WA

KOCBEHHO OIIPEACIIEHHOMY HIIH OTIpEeisieMoMy pru3udecKoMy JHLY (CYOBEKTY EPCOHATBHBIX
JIAHHBIX);
- OIIEpaTop NEPCOHANBHBIX IaHHBIX (OIEpaTOp) — TIOCYDapCTBEHHBIA Opras,
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MYHUIMTIATBHBIA OpPraH, IOPUIMIECKOe WIH (U3HYECKOE JTHI0, CAMOCTOSTENbHO HIIH COBMECTHO C
APYTHMH JIMIAME OPraHU3YIONIHe ¥ (WJIH) OCYIIECTBIIOMHE 06paboTKy IIepCOHATBHBIX JIaHHBIX, a
TaKKe  ONpENCIAIONHME N 00PabOTKA MEPCOHATBHBIX JAHHBIX, COCTAB IIEPCOHANBHBIX JAHHBIX,
MONJIEXKAIHIX 00paboTKe, eHCTBHA (ONIepaLliH), COBEPITAEMBIE C IIEPCOHATLHBIME JTAaHHBIMH;

— 00paboTka MHEePCOHANBHBIX MAHHBIX — JHO00E eiCTBHE (omepanust) wiaH
COBOKYIIHOCTb IEHCTBUHM (OIepayii) ¢ mepCoHANbHBIMU JAHHBIMHU, COBEPIIAEMEIX C HCIIOTb30BAHUEM
CPE/ICTB aBTOMATH3AIMHU MK 6e3 UX HCTonb30BaHus. O6paboTka HepCOHANBHBIX JAHHBIX BKIIOUAET
B cebs, B TOM duHCIe: cOOp; 3alKCh; CHCTEMATH3ALMIO, HaKOIJICHHE, XPaHEHHE; YTOYHEHUE
(oOHOBIEHHE, W3MEHEHWE);, H3BICUCHUE, HCIIONB30BAaHKE;  mepenady  (pacmpocTpaHeHue,
IPEOCTaBIEHNE, JOCTYII); 00e3THYNBAHNE; OIOKAPOBAHUE; yIalIeHue; YHHYTOXKEHME.

— aBTOMAaTH3UPOBaHHAA 00pabOTKa MEPCOHANBHBIX JaHHBIX — o0paboTka
IIEPCOHAIIBPHBIX JAHHBIX C IIOMOIIIBIO CPEACTB BEIUUCITHUTEILHON TEXHHUKH,

- PAacCIpPOCTPAHCHHE TEPCOHANBHBIX [AHHBIX — JefCTBHSA, HANpaBICHHBIE Ha
PaCKPBITHE [IEPCOHATBHBIX TaHHBIX HEOIPEIEIECHHOMY KPYTY JIHIL,

- IPEIOCTABICHUE IIEPCOHANBHBIX [AHHBIX — [CHCTBHS, HANPABICHHBIE HA
PACKPBITHE [IEPCOHAIBHBIX JIAHHBIX ONPEACICHHOMY JIUITy MM ONPENETEHHOMY KPYTy JIHIL

- OIIOKHpOBaHUE IEPCOHANBHBIX NAHHBIX — BPEMEHHOE IpeKpalenne 06padboTku
TIEPCOHANBHBIX IAHHBIX (32 HCKIIOYEHUEM CIIydaeB, ecliu 06paboTka HeoOXOmmMa st YTOUHEHUS
[ICPCOHANIBHBIX JaHHBIX);

— YHUHYTOXCHUE TICPCOHAIBHBIX NAHHBIX — NEHCTBHA, B pPe3yibTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBUTE COMEPIKAHUE EPCOHANBHBIX TAHHBIX B “HGOPMAIIMOHHOM
CHCTEME IEPCOHATBHBIX JAHHBIX U (WIM) B PE3YNBTATe KOTOPHIX YHHYTOKAIOTCS MaTepHalbHbIE
HOCUTEJTH IIEPCOHATBHBIX JaHHBIX;

- 00e3MuMBanHKe MEPCOHAIBHBIX JAHHBIX — NEHCTBUA, B pe3yIbTaTe KOTOPHIX
CTAaHOBUTCA HEBO3MOXKHEIM 0€3 WCIIONB30BAHUS JIOIONHUTEILHOM MHPOPMAIIMH  OIPE/IeIIHTh
IIPHHAVIEKHOCTB IIEPCOHANBHEIX TAHHBIX KOHKPETHOMY CyOBEKTY TIepCOHATBHBIX JAaHHBIX;

- MH)OPMAIIOHHAS  CHCTEMA IEPCOHANBHBIX  NAHHBIX COBOKYITHOCTD
COIEpXKAIMXCs B 0asaX MaHHBIX IEPCOHAIBHBIX NAHHBIX M obecrieunBaOmuX ux 06paGoTKy
HH()OPMAIMOHHBIX TEXHONOTHH 1 TEXHUIECKHX CPEIICTB;

- TpatCrpaHudHas Mepeiada MEPCOHANBHBIX TAaHHBIX — IIEpeada IepCOHANBHBIX
AQHHBIX Ha TEPPUTOPHIO MHOCTPAHHOTO TOCYAApCTBA OPraHy BIIACTH HHOCTPAHHOIO I'OCYAapCTBa,
MHOCTPaHHOMY (DH3UYECKOMY JIHITY WU HHOCTPAHHOMY IOPHIUYECKOMY JIAILY.

2. lonsiTie, 06beM U comepIKaHUe NePCOHANBHBIX JAHHBIX

2.1. Ilon mepcoHaneHBIME JaHHEIME PaGOTHHKOB IIOHEMAETCS uHbOpMAIIHs,
Heobxonumast PaGoToaTeNo B CBA3H ¢ TPYHOBBIME OTHOLICHHSMH I OTHOCAINAACA K MPSMO HITH
KOCBCHHO OMpPECICHHOMY MK OpesensieMoMy PaboTHHKY (Cy6BeKTy mepcoHanbHbIX JAHHBIX).

2.2, Cozeprxanue nepCoHaNbHBIX TaHHBIX PaGoTHHKA OIIpeNeNIAeTCss HEOOXOAMMOCTHIO
PaGoromarens peanusoBats cBou Upasa ¥ OOSA32HHOCTH, a TaKKe MpaBa U OOS3AHHOCTH
COOTBETCTBYIOIIEr0 PaboTHUKA 1 BKITFOYAET B Ce6SI, B TOM YHCIIE, CIIEYIOINUE KaTErOPHHI:

2.2.1. NEPCOHAIBHBIE JAHHBIE COMCKATENICIH:

— (hamuus, UM, OTIECTBO (PU HANMMYHH);

- JlaTa ¥ MECTO POXKICHUS;

— uHpOpManus 06 00pasoBaHHM, KBaTHGUKALMH, HATHIAN CHEUUATbHBIX 3HAHUIM,
CICIIHAIBHOMN MTOJATOTOBKH;

- Pe3ybTaThl TECTUPOBAHUS, COOECENOBAHMS.

2.2.2. IlepconanbHble naHHbIE COMCKATeNel ComepikaTcs B JOKyMEHTaX, KOTOpLIE
IIPEIICTABIIIOT COMCKATEH.

2.3.1. NEePCOHATBHEIE TaHHEBIE PAaOOTHHUKOB:
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® amunus, ©MS, OTIECTBO (U HATHIHH);

® KOPIIOPaTUBHBIC WHUIIAAIIEI,

® JlaTa ¥ MECTO POXKIECHUS;

® I'PaXKAAHCTBO;

® IACIIOPTHBIE NaHHBIE MMM [JaHHbIE HHOTO JIOKYMEHTA, YIOCTOBEPSIOIIEro
JYHOCTB (Cepyisi, HOMED, JaTa BbIaYM, HANMEHOBAHHE OPraHa, BBLIABIIETO JOKYMEHT, U IIp.);

® JlaHHBIE CBHJCTEIBCTBA O POXIECHHM (HOMEp, Jata BBIIAYM, HAWMEHOBAHHUE
OpraHa, BBIIABIIETO JOKYMEHT, H Jp.);

® JaHHBIC pabouel BU3HI M pa3pelleHns Ha paboTy;

® 0T,

® CBELICHUS O CEMEHHOM IIOJIOKEHHH ¥ COCTAaBE CEMbH C yKa3aHHeM (haMUIIHiA,
HMEH ¥ OTYECTB YICHOB CEMBH, JAThl POKICHHUS, MECTa paboThl H/HIH yueObL,

® CBEJICHHUS O PETUCTPAlHH II0 MECTY >KUTENbCTBA (BKIOYAS anpec, AaTy
PETHUCTpAIIHH);

e CBEIICHUS O MeCTe (PaKTHUECKOTO IPOKUBAHNS;

® CBEACHUSA  NOKyMEHTa, MONTBEPKAAIONIEI0  DPETHCTPALMI0 B  CHCTEME

MHIHBUAYaNTbHOTO  (IEPCOHHUUMPOBAHHOTO) — yd4eTa, HOMEP WM  CepUS  CBUJIETENHCTBA
TOCYJapCTBEHHOI'O IIEHCHOHHOTO CTPaxOBAHUS;

® NaHHBIE 00 00pa3sOBaHMM, HOBBINICHWH KBATH(QUKAINA U IpoQecCHoHaTBHOM
IIEPETIONTOTOBKE, YYEHO! CTEIICHH, YUESHOM 3BAHUY;

® CBEJICHH O 3apabOTHOM ILIATe ¥ MHBIX JIOXONAX M BbIIUIATAX (BKIIOUAS IIPEMHH
U T.J.);

® PEKBU3HUTHI OAHKOBCKOTO CYETa;

® HICHTU(DUKAIMOHHbI HOMEP HATOTOIIATEe/bIIHKA,

® CBCIICHHS O TPYNOBOK NEATEIBHOCTH (BKIFOYAS CTAX M OIMBIT PabOTHL, JAHHEIE O
SaHATOCTH C yKa3aHUEM NOJDKHOCTH, TI0Apa3/ie/leHusl, CBEICHAN 0 paboToaTeNne 1 ap.);

e CIIEHUANBHOCTD, IPO(ECCHs, KBATMUKAIHS;

® CBEICHHS 00 aTTeCTaluu;

® CBEJIEHHUS O BOHHCKOM YYETE;

® CBE[ICHUS  MCJMUMHCKOTO  XxapakTepa (B ClydasX, IIPeLyCMOTPEHHBIX
3aKOHOJATEIIECTBOM);

® OHoOMeTpHYECKHUe IEPCOHANBHEIC ~ JNaHHBlE  (BKmo4as  (ororpadun,
U300paXKCHHS ¢ KaMep BHICOHAOIONEHHS, 3aTTHCH TOJI0CA);

® CBEJICHUS O COLMANBHBIX JIBIOTaX M BBILIATAX,

® paboune KOHTAaKTHBIE JAHHEIE (BKIOYAs aj[pec KOPHOPATHBHOM JNEKTPOHHO

IIOYTBI, HOMEPA CTAIHOHAPHOTO U MOOUIIBHOTO pabourx Teae(OHOB);

® IIPOYHE KOHTAKTHBIC MaHHBIE (BKIIFOUas HOMEpa JOMAIITHETO W/UITH MOOMIBHOLO
Tene(oHa, NEeKTPOHHOM MOYTHI U JIp.);

® TOCYIapCTBEHHBIE HOMEpa M MHBIE PETHCTPALMOHHBIE NAHHBIE JIMYHBIX U
KOPIIOPATUBHBIX aBTOTPAHCIOPTHEIX CPELICTB;

® CBEACHMUS O HAIPaXKIECHHUSX U HOOIIPEHHSIX;

® PEKOMCHIALMH NIPEABITY X PabOTOqaTENeH;

° WHBIE JIaHHBIE (B TOM YHCIE, OTHOCAIIMECS K CHENMATBHBIM KaTErOpHsIM

NICPCOHATIBHBIX MAHHBIX, 0OpabaTbiBaeMble C MPEIBAPHTENEHOTO THCEMEHHOTO COITIACHS).
2.3.2. TlepconanbHble JaHHBIE PaGOTHUKOB COAEPIKATCS B WX JIMYHEIX JIesIax, KapToTeKkax u
0asax maHHBIX HHOOPMAMOHHBIX CHCTEM.

2.4. O6beM  [epCOHANBHEIX — JAHHBIX  Ka&KHOH  KaTeropuu OlIpesieNsieTcs
HEOOXOMMOCTBIO TOCTIIKEHHUSI KOHKPETHBIX TeNelf uX 06paGoTKH.
25, B cocraB noKyMEeHTOB, CONEP)KAIMX NEPCOHATBHBIE NAHHEIC DPAGOTHHUKOB

YUpEIKOCHUS, BXOIST:
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— LITaTHOE PACTIMCAHKE;
- TPYOBas KHIKKA, CBEACHHS O TPYOBOM HESITENBHOCTH PAOOTHHKA,

— TPYZOBOH JIOTOBOD ¢ PabOTHUKOM H JIOTIOTHHTE/bHBIE COTTAMIEHHS K HEMY;

— MEIULMHCKAs KHHUKKA,

- JAy9Has KapTovka paboTHuKa (popma Ne T-2);

— IPUKA3HI [0 JITIHOMY COCTaBY;

— JOKYMEHTEI 110 OILIaTe TPYa,

— JOKYMEHTBI 00 aTTecTanuy pabOTHHUKOB;

- Tabenu yyera pabovero BpeMeHH.

2.6. Yapexnenue o6pabaTsBacT CIIEIYIONTHE NEPCOHATBHBIE JAHHBIC WICHOB CeMb

pabOTHHUKOB: CBENICHNS, IPEOCTABIEHHBIE PAGOTHHKOM B 06BeMe Kaptsl T-2.

2.7. llepconanbHbIe TaHHbIC WIEHOB CEMbH PaGOTHHKOB Coep KaTCs B JIMYHBIX JIeJIaxX
PabOTHHKOB U 6a3ax NaHHBIX KaAPOBBIX HHOOPMAIIHOHHEIX CHCTEM.

3. C6op, 06paboTka U XpaHeHHe MEPCOHAILHBIX JAHHBIX

ENN ITo o6memy npaBuity, HEpCOHANbHBIEC AaHHbIE PaGOTHHKA Paboromarens momyyaer

HEMoCpenCcTBEHHO OT PaboTHuKA.
3.1.2. IlpeanonaraeMple HCTOYHHKA MOJTyYEHUS IIEPCOHANTBHEIX TAHHBIX:

® IaCTIOPT UM MHOU JOKYMEHT, yIOCTOBEPSIOIIMI JTUIHOCTD,
® TPYHOBast KHIKKa U (WIIH) CBEAEHUS O TPYLOBOH AESTENEHOCTH PaGOTHHKA,
® AOKYMEHT, MOATBEPKNAIOIIMN PETHCTPALMIO B CHCTEME WHIMBHAYAILHOTO

(MepCOHUPUIUPOBAHHOrO) yUeTa, B TOM 4HCIIE B hopMe 37IEKTPOHHOrO JOKYMEHTA, HIlH CTPaXOBOe
CBHIETENIBCTBO 0053aTEIBHOIO IICHCHOHHOTO CTPAXOBAHHSL,

@ AOKYMCHTBEI BOWHCKOTO yd4eTa (Ul BOGHHOOOS3aHHBIX M IIMI, [IOJUIEKAIIHX
IIPU3BIBY HA BOCHHYIO CIIyk0Y);

® CBHJCTENLCTBO O IIOCTAHOBKE HA yYeT B HAJIOTOBEIH oprad u npucsoenuy VHH;

® TOKYMEHTHI 00 00pa3oBaHHHU, 0 KBATU(DHKALWH WM HATHIAL CIIEUHaNBHBIX
3HAHUH WK CHENUATBHOM MOATOTOBKH,

® aBTOOMOrpadus, pesroMe, XapaKTepHUCTHKH, PEKOMEHIaTeNIbHBIE MHUCHhMA U
UHBIE IIONOOHBIE TOKYMEHTHI;

® MEIMIMHCKAS — 3a8KIIOYEHHSA O  COCTOSHHUM — 300POBbS M JIHMCTKH
HETPYIOCIIOCOOHOCTH;

e paspemlenys Ha paboTy ¥ HHBIE TOKYMEHTBI, HEOOXOIUMBIE IS oopmieHUs

TPYIOBBIX OTHOIIEHUH C HHOCTPAHHBEIMHU PaboTHHKAMHY.

3.2. Paboromarens He mMeer npasa cobupars u 00pabaThIBaTh MEpPCOHATBHBIE AHHEIE
PaboTHuKOB, Kacarommecs pacoOBOM, HAIMOHATHHON TPUHAJIEXKHOCTH, IIOIHTHYECKUX B3IJLIIOB,
PEUIUO3HBIX WK QHIOCOGCKAX YOEKIECHIH, COCTOSHIS 3[0POBBS, HHTHMHOH JKU3HH, €CIH HWHOE
IpsAMO HE MPENYCMOTPEHO 3aKOHOM. 3.3. Ilpu mocTymneHnu Ha
paboTy dhusHIECcKOe TULO 1O 3AKTIOUEH S TPYLOBOTO AOrOBOPA IPEBSBIISET JOKYMEHTHI U CBENCHHU,
IIPEY CMOTPEHHBIE TPYAOBBIM 3aKOHOAATENHCTBOM.

3.3.1, B nemx obecrneuenus npas PaboTHuKka, a Takke IPEIOCTaBICHHS rapaHTHi U
JIBTOT, TIPCIyCMOTPEHHBIX MPUMEHUMBIM POCCHHCKMM 3aKOHONATENBCTBOM, OT PaGOTHHKA MOJKET
NOTPeOOBaThCA HPENOCTaBIEHHE  JOMONHUTEIHHbIX JNOKYMEHTOB, IOITBEPKAAIOUINK  IIPABO
PaGoTHuKa Ha COOTBETCTBYIOIME rAPAHTHH HITH JIBIOTHI (HampuMep, TOKYMEHTE! 06 HHBATHIHOCTH,
O CTaTyce MaTepH-OAUHOYKHY | T.II.).

3.3.2. CrenranucT, OTBETCTBEHHBIN 32 NPHEM HOBBIX PabGoTHmKOB, momydaer oT
IIPHHEMAEMOTO Ha paboTy PaGoTHUKA HEOGXOAMMBIE TOKYMEHTHI U CBEEHHA, IIPOBEPSIET HOJTHOTY
AIOKYMEHTOB, & TaK)Xe COOTBETCTBHE IPEOCTABICHHBIX CBEIEHUH TOKYMEHTAM.

3.4. Hogerit PaboTHHK onHOBpeMeHHO ¢ mepenaueil PaboTomareimo HEOOXO0IUMBIX
AOKYMEHTOB JOIDKEH OGOPMHTE MHUCHMEHHOE COIVIacue Ha 06paboTKy ero MIEPCOHATILHBIX JaHHbIX
Paboromarenem. J[0moNHUTENBHOE MHCEMEHHOE COIIACHE HA 00paboTKy NepCOHANBHBIX MAHHBIX
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TAKKE 3arpanuBaeTcs y PaboTHrKa BO Beex CIIydasix, KOTIa 3T0 HEOOXO0MUMO s COOTBETCTBYIOLIEH
00paboTKH, HO He OKPHIBAETCS paHee O(OPMICHHEIMU COTTIACHSIML

3.5. CrenuanicT, OTBETCTBEHHBIH 3a IIPHEM HOBBIX PaOOTHWKOB, BHOCHT NmaHHBIE B
SIIEKTPOHHYIO 0a3y NaHHBIX ¢ OPHTHHAIIOB IPEIOCTABISAEMBIX JOKYMEHTOB U Bo3Bpamaer Pabotuuky
OPHUTHHAJIBI (32 HCKIIOUEHHEM TPYIOBON KHIDKKA U MHBIX JOKYMEHTOB B CIly4asix, IIpely CMOTPEHHEIX
3aKOHOIATEIIECTBOM).

3.6. Ecnu mHOE He yCTaHOBIEHO 3aKOHOM, PabGoTomaTens BIIpaBe I0JIy4aTh [IEPCOHAILHBIE
MaHHble PabOTHMKA OT TPETBUX JIMII TONBKO NPH YBEIOMICHHH 00 5TOM PaGoTHuka, mu6o mpu
HaJIAIHH MTACBMCHHOTO corylacks PaboTHUKa Ha TIONydYeHHeE ero HepCOHATBHBIX JAHHBIX OT TPETHUX
JIUIL.

3.6.1. VBemomnenue PaGoTHUKA O MOIyYeHHH €ro IIEPCOHAIBHBIX JaHHBIX OT TPETHUX JIHI]
TOJIXKHO COZIEPIKATh:

® HauMeHoBaHue PaboTomarens u aapec ero MECTOHaXO0XKICHUS,

® 1ens 06paboTKH MEPCOHANBHBIX JAHHBIX U €€ IIPaBOBOE OCHOBAHUE,

® [PETIIOIaraeMple II0Ib30BaTEN] IEPCOHATBHEIX JAHHBIX,

® YCTaHOBICHHBIC 3aKOHOM MpaBa PaboTHuka Kak CyOBEKTa MEepCOHATBHBIX
JTAaHHBIX,

® HUCTOYHUK IT0JIyYEHUS MIEPCOHATIBHBIX NAHHBIX.

3.7. C6op mepcoHalbHbIX MaHHEIX PaGoTHuKA, OCYILECTBIIAETCS ITyTEM:
® KONHUPOBAHHsY/IONYYEHHS KOIIH OPHTHHAIIOB JOKYMEHTOB;

® BHCCCHWS CBENCHHMH B ydYeTHble (GoOpMbl (Ha OYMaXKHBIX H SJIEKTPOHHBIX
HOCHTEJISIX);
® OJyYEHHUs/CO3JAHUSI  OPUTHHANOB  HEOOXOJUMbIX IOKYMEHTOB  (BKIJIIOYAs

TPYNOBYIO KHIDKKY (€CIIH HEOOXOIUMO) 1 IIp. ).

3.8. Ha ocHOBe nepcoHANBHEIX HaHHBIX PaGOTHHKOB (GopMHEpPYIOTCS U BeyTCs, B TOM YMCIIe Ha
SJICKTPOHHBIX HOCHTEJIAX, BHYTPEHHUE CIIUCKH, CTPYKTYpa U INTATHAS YHCIEHHOCTD PaGOTHIKOB,

3.9.  PaGoronmatemp MOXKeT cobuparh u 00pabaTeIBaTh BUIEOM300PAIKEHUS PaGoTHrkos,
TIOJYHEHHBIX C IIOMOIIBIO KaMep CHCTEMBI BHAEOHAOIIONEHNUS, PACIIONOKEHHBIX Ha TEPPUTOPHUH U B
nomermenuax Paborogarens.

3.10. TlepcoHanbHBle JaHHBIE COHCKAaTeNed Ha BaKAHTHEIS JOJDKHOCTH  IIONIaial0T B
YUPOXKACHUC YCPE3 CTNENHUANHU3UPOBAHHEIE BEO-CaliThl (IMEKTPOHHbIE OUpXH Tpyna) HIH

HAIPABIIAXOTCA COUCKATENAME HEIOCPECTBEHHO HA SIEKTPOHHYIO IIOYTY yapexnenus. B
Cllydae NpPHUINAIICHHS COUCKATENs Ha COOeCeNOBaHMe, JaHHEIE B PE3FOME MOTYT IOATBEPKIATHCS
AoKyMeHTaneHO. Ilpu mpemocTaBieHuu pesroMe JNHYHO MITH 110 3JIEKTPOHHOHN IIOYTE COMCKATENb
IIPENOCTABIAET COrlacHe Ha 00paloTKy I[EpCOHANBHBIX NaHHBIX. Kommu IOATBEPKIAIOIIHAX
AOKYMCHTOB MOIYT XPaHHTHCA B YUPEKNECHWM, HO HE NONBIIE YeM IO AOCTHIKCHHS LEIH WX
00paboTKH, TO €CTh 10 3aMeIeHHs BAKAHTHOMN TOTDKHOCTH.

3.11. C60p HepCOHANBHEIX TaHHBIX WIEHOB CEMbH paboTHHKa ocymecTBiseT OmepanroHHbIH
AUPEKTOPHU3 OKYMEHTOB JIMYHOTO JIENIA, KOTOPhIE IIPECTABMI PAabOTHHK.

3.12, O6paboTKa MepPCOHANBHBIX TAHHBIX PabOTHHKOB OCHOBBIBAETCS HA CIIELYIOLIMX
IIPUHIATIAX:

® O6paboTKa NMepCOHANBHEIX JAHHBIX HOJDKHA OCYIIECTBIIATHCS Ha 3aKOHHOM H
CIPaBEIIMBOY OCHOBE.

® O6paboTKa MEPCOHANBHBIX NAHHBIX OJDKHA OTPaHMYUBATECS JTOCTHIKEHHUEM

KOHKPETHBIX, 3apaHee OIIPEACIICHHBIX U 3aKOHHBIX IIejiei. He AOIIyCKaeTcsa o6pa60TKa IIEPCOHAIIBHBIX
JaHHBIX, HECCOBMECTUMAS C LIEIIMUA c6opa IIE€PCOHAJIBHBIX JaHHBIX.

@ He JOITyCKaeTCs 06’I>eI[I/IH3HI/Ie Oa3 JaHHBIX, COACpIKaIlux IICPCOHAIIbHBIE
JaHHBbIC, 06pa60TKa KOTOPBIX OCYINECTBIIACTCS B LEIX, HECOBMECTHUMBIX MEKIOy co0oii.
® O6pa6OTKC IOJJICIKaT TOJIBKO II€PCOHAJIBHBIC JaHHBIC, KOTOPBIC OTBEYAIOT

[eJsM UX 00paboTKH.
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® Conepxanne u 06BbeM 00pPaGATHIBAEMBIX MEPCOHATBHBIX IAHHBIX IOJDKHEL
COOTBCTCTBOBATE 3ajBICHHBIM LemsiM o0pabotku. OGpabaTeiBaeMble II€pCOHATBHBIE NAHHBIE HE
TOJDKHBI OBITH U30BITOYHBIMY IO OTHOIIEHHIO K 3aSBIICHHBIM LIEIAM HX 00paboTKH.

® IIpu 06paboTke MEPCOHANBHBIX NAHHBIX JOJIKHBI GBITH 00ECHeueHbl TOYHOCTD
[I€PCOHANBHBIX [NAHHBIX, WX JOCTaTOYHOCTh, & B HEOOXONUMBIX ClydasX M aKTYalbHOCTH IO
OTHOIMICHHIO K MeIAM 00pabOoTKM MepCOHANTBHBIX NaHHBIX. OMepaTop JOJDKeH IIPHHUMATD
HEOOXOIUMbIE MEPBI JTHO0 06ECIIeUnBaTh X IPUHATHE 10 YIATEHHO HITH YTOYHEHHMIO HEMOJTHBIX A
HETOYHBIX TaHHBIX.

S XpaHeHUe TIePCOHANBHBIX NAHHBIX JIODKHO OCYLIECTBISTHCA B dopme,
IIO3BOJIAIOMICH OMPENEIIUTh CyOBEKTa MePCOHAIBHbIX JAHHBIX, HE HOJBIIE, YeM 3TOT0 TpeOyIoT memu
00pabOTKK IEePCOHANBHBIX NAHHBIX, €CIH HHOE HE IPEAyCMOTPEHO (enepaibHbIM 3aKOHOM HUTH
moropopoM.  OOpabarbiBaeMble —NEPCOHANBHBIE —[AHHBIE TOMIEKAT  YHHYTOKEHHIO JIHOO
00€3/IMYMBAHMIO 10 NOCTHKECHWH IleNel oO6paGoTKH WiM B ClIy4ae yTpaThl HEOOXOIMMOCTH B
JOCTHXXEHUH STHX IIEJICH, €CII MHOE HE IPENYCMOTPEHO QenepalbHbIM 3aKOHOM.

3.13. TlpaBoBbIM OCHOBaHHEM OGPAGOTKH IIEPCOHANBHBIX JAHHBIX SBISCTCS COBOKYITHOCTH
IIPaBOBBIX aKTOB, BO UCIIOJHEHHE KOTOPBIX U B COOTBETCTBUE C KOTOPHIMH ONEPATOP OCYILECTBISET
00paboTKy NepPCOHANBHBIX JAHHBIX, B TOM YHCITE: (heepanbHbIe 3aKOHBI i IPUHATHIE Ha HX OCHOBE
HOPMaTHBHBIC TIPABOBBIE aKTBl, PETYJIHPYIOIIME OTHOLICHHUS, CBS3aHHBIE C JEATEIbHOCTHIO
OIICPATOPa; YCTaBHBIC MOKYMEHTBHI OMEPATopa; NOrOBODHI, 3aKIIOYAaEMBIE MEXIY OMNEPaToOpoM H
CyOBEKTOM NEPCOHANBHBIX JAHHBIX, COTJIACHE Ha 00paboTKy TepCOHANBHBIX JAHHBIX (B CIydasx,
TIpAMO He IPelyCMOTPEHHBIX 3aKOHONATENBCTBOM Poccuitckoit Menepanum, HO COOTBETCTBYIOLIAX
TIOJTHOMOYHSM OIIepaTopa). .

3.14.  Iensamu 06pabOTKH IEPCOHATBHBIX TAHHBIX PAGOTHHKOB SBISIOTCS 0GeCIEIeHHE THIHOMN

Oe3omacHoCTH Pa6OTHHKOB, KOHTPOJIA KOJIMYECTBA W KayeCTBa BEINOJIHIEMOU paGOTbI U obecrnieueHue
COXPaHHOCTH MMYLLIECTBA, BKJIFOYas:

® OCYMICCTBJICHHE W  BBHINOJHEHHE BO3JIOKEHHEIX  3aKOHONATENLCTBOM PD® u
MEXIyHapOAHEIME foroBopamu PO na Pabotonarens GpyHxuuit, monaoMounii u o0s13aHHOCTE};

® 3aKIF0YCHHE U WCIIONHEHUE TPYAOBBIX OTOBOPOB M HHBIX OTOBOPOB, 3AKIFOUCHHBIX
Mexy Paboraukamu u PaGorogarenem;

® YIPaBJIECHUE IEPCOHATIOM;

® 3alluTa XU3HH, 3/0POBbS MIIM HHBIX )KU3HEHHO BAXKHBIX HHTEPECOB PaGOTHHKOE;

® [IPOBEICHUE MUCLUINIMHAPHBIX MPOUENYp, aTTECTAlldd M ONEHKYW JeSTeIbHOCTH
PaboTnuxa;

® pacdeT 3apaboTHOH ITATHI, TIOCOOHH M HHBIX BHIILIAT PaboTHuKy;

® OpraHM3allud MEIULMHCKOTO H HHOTO CTpaxOBaHHA PaGoTHHKa ¥ HMyInecTBa
Paboromarens;

@ OpraHu3anus KOMaHIMPOBOK M HHBIX MOe3M0K PaGoTHHKOB (BKIIOYas KOMIIEHCALAIO

PacxoZIOB); OCYINECTBIICHUE TEXHUYECKOM U OPTraHH3alHOHHON nonnepku PaboTHUKA B CIly KeGHBIX
LEeJsIX;

® (opmupoBaHuE KaIPOBOTO pe3epBa;

e OCYILECTBIICHAC NIPaB M 3aKOHHBIX MHTepecoB PaboTomaTenss WiM TPeTHUX JIHI[ IIPH
YCIIOBHM, YTO IIPY STOM HE HAPYIIAIOTCs IpaBa U 3aKOHHbIE HHTEPECH! PAaGOTHHKOB;

® BBIILYCK TOBEPEHHOCTEH M HHBIX YIIOJHOMOYHUBAIOIIUX JOKYMEHTOR;,

® VHBIC LW, HAlpaBICHHBIE Ha OOECleveHWe COONIOACHHS TPYAOBEIX IOrOBOPOE,

3aKOHOB M WHBIX HOPMATHBHBIX [TPABOBLIX AKTOB.

3.15. O6paboTka HepCOHANBHBIX NAHHBIX COMCKATENEH BENETCS HCKIIOUMTENLHO B LETIX
ONPENEIICHUS BO3MOKHOCTH HX TPYIOYCTPOMUCTBA.

3.16. O6paboTka nepcoHaTBHEIX JaHHBIX PAGOTHHKOB BEIETCS HCKITFOUMTENBHO B [IeJIsIX
obecnieyeHus cOOIMIONEHUsS 3aKOHONATeNbCTBa P®, comeiicTBUS paboTHHKAM B TpPYIOYCTpOHCTBE,
IOTyYeHUH OOpa3oBaHUsA, NPOABIEIKCHUM 110 CIyxk6e, 0OecIeueHus WX THYHON GE30MACHOCTH U
COXPaHHOCTH UMYINECTBA, KOHTPOJLI KOIMYIECTBA U KAYECTBA BHIIOIHIEMON HMK PabOTEL.
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3.17. O6paboTka IEPCOHATBHBIX MAHHBIX UWIEHOB CEMBH paOOTHHKOB BenETCA
MCKIFOYMTENBHO B IEAX ObecreveHns CoOMIONeHHs 3aKoHomaTenbcTBa P®, peanusanuu IIpaB
PabOTHHKOB, IPELYCMOTPEHHBIX TPYIOBBIM 3aKOHOAATENHLCTBOM ¥ HHBIME aKTaMH, COAEpKaIluMU
HOPMEI TPYIOBOTO IIpaBa.’

3.18. C6op m 00paboTka NEPCOHANBHBIX NAHHBIX COMCKATENEH, pabOTHUKOB U HX
POZICTBEHHUKOB O WICHCTBE B OOIIECTBEHHBIX OOBEAHNHEHHUAX HIIH MPODCOIO3HON NEITENLHOCTH He
AOIyCKArOTCsl, 32 MCKIIOICHUEM CIIy4aeB, IIPETY CMOTPEHHBIX (enepaabHEIME 3aKOHAM.

3.19. Jluqusle nmenma, TPyHOBBIE M MEIMIMHCKHE KHWIKKH PaGOTHUKOB XpaHITCS B
OyMaXHOM BHJI€ B IalKaX B KaOWHETe YNPABISIOMEH B CIELAATHHO OTBEICHHON CEeKLMHU cela,
00€CIIEYnBAIONIETO 3aIIUTY OT HECAHKIIHOHHPOBAHHOTO JOCTyTA.

3.120. JloxymeHTSI, comepiKaliye THIHYI0 HHPOPMALHIO O paboTHUKE, KpOME YKA3aHHBIX B
nynkre 3.19 Tlonoxenus, Xpauarcs B 6yMaXHOM BHJIe B OpraHH3aIdH, 06eCIeIHBAOICH KaZIpoBOE
ACTIONPOU3BOCTBO, B HH(OpMaNHoHHOM cucTeme « 1 C: 3apmiara i Kaapbo».

3.21. JIOKyMEHTBI COWCKaTells, KOTOPHIH He GBUI TPYHOYCTPOEH, YHUYTOXAIOTCSI B
teyenue 30 qHeH ¢ MOMEHTa IPUHATHS PEIIeHUs 06 OTKase B TPYIOYCTPOHCTBE.

3.22. ‘Cpoku XpaHEHHS [EPCOHAIBHBIX MNAaHHBIX PaGoTHHKA OIIPENEISIFOTCS. B
COOTBETCTBHH CO CPOKOM JAEHCTBHS TPYMOBOrO Joroopa ¢ PaGorHuxom, Ilpukas Pocapxusa ot
20.12.2019 Ne 236 «O6 yrBepxmennn Ilepedrs THIOBBIX YIIPaBICHYCCKUX apXUBHBIX TOKYMEHTOB,
o0pasylommxcss B IIPOIECCE MAEATENBHOCTH TOCYIApPCTBEHHBIX OpraHoB, OPraHOB MECTHOIO
CamMOYNPaBJICHNS ¥ OPTaHHU3AIHH, C YKa3aHHEM CPOKOB HX XPaHEHHUI», & TAKKe HHBIMU TPEOOBAHAAMH
3aKOHOJIATENIECTBA ¥ HOPMATHUBHBIX JIOKYMEHTOB.

3.23. PaGoTHuku BopaBe TpeGoBaTh HCKITIOYEHUS WM UCTIPABJICHUs] HEBEPHBIX HIIH
HCIIOJTHBIX NEPCOHANBHBIX NAHHBIX, A TaKKe NaHHBIX, 00pabOTaHHEIX C HAPYIIEHUAMH TpeGOBaHMH
Tpynosoro xogexca wii HHOTO (GeaepaTBHOTO 3aKOHA.

Io TpeGoBanuto paGoTHHKA yUpexKIeHHE 06SI3aHO H3BECTHTH BCEX JIHIL, KOTOPBIM

paHee ObUIM COOOIEHB HEBEPHEIE MM HETIONHBIE IEPCOHANLHBIE JAHHBIE STOTO paboTHUKa, 060
BCEX MPOMU3BEACHHBIX B HUX UCKIIIOYEHUIX, UCIIPABIICHUAX HIIA JOMOTHEHUIX.

3.24. PaGotonaTens COOHpaeT W XPaHHT CICAYIOLIHE TPYIIBI OKYMEHTOB, COJIEpPIKAIINE
JaHHbIe 0 PabOTHHMKAX B €MHUYHOM HITH CBOIHOM BHIE:

® JIOKyMEHTBI, comepiallue [epcOHATbHBIE JaHHBE PaGOTHHKOB — KOMILUIEKCEI
AOKYMEHTOB, CONPOBOXAIONIME ITPOLECC OYOPMIEHHUS TPYIOBEIX OTHOIIEHMH IPH IpHEME Ha
pabory, mepeBomie, YBOIBHCHHH; KOMIUIEKC MATEPHANOB TIO AHKETUPOBAHUIO, TECTHPOBAHHIO;
IPOBENCHUIO COOECENOBAaHMH ¢ KaHAWUAATOM Ha JOIKHOCTH, IMOUIMHHUKHA U KOITHH IIPUKa30B II0
JITIHOMY COCTaBY; JINUHBIE JI€Nla ¥ TPYLOBbIe KHIKKA PaboTHUKOB; fena, coaepsKaliie OCHOBAHUS K
[IpUKa3sy 10 JITIHOMY COCTaBy; [€Ia, COAEPIKALHe MATEPHANIEI ATTECTALNMU PaGOTHHKOB; CIIyKeOHbIX
PacclleOBaHUH; CIPaBOYHO-UHPOPMAIMOHHBIH GaHK NAHHBIX IO TIEPCOHATY (KapTOTEKH, XKy PHAIIBI);
TIOMUTMHHNKA W KOIMM OTYETHBIX, AHAIUTHYCCKUX W CIIPABOYHBIX MATEPHAIOB, NEPEIABAEMbIX
pykoBonctBy Pabortonarens, pyKOBOAMTENSIM CIPYKTYPHBIX IIOIPA3IECHUMN, KO OTYETOB,
HaIPaBIIEMbIX B TOCYNapCTBEHHBIC OPTaHbl CTATMCTUKH, HAJOTOBBIE MHCIEKIHH, BBIIIECTOSIIIE
OpTaHbl YIIPABJICHUS U JPYTUE YUPEIKICHHU.

® JokymenTanus, permameHTupyiomas paboty y PaboTomartens — HOmKHOCTHBIE
VHCTPYKIHE PabOTHHKOB, IpHKa3bl, PacIOPSKEHHs, yKasaHWs PYKOBOJCTBA; JOKYMEHTHI TIO
IUTAHUPOBAHUIO, YUETY, aHATIHU3Y M OTUYETHOCTH B YaCTH paboThI ¢ mepcoHanoM PaGotomarers;

U CrpaBouHHKH, afipecHble KHUTH PaboTomaTers;

® 3anucu ¢ Kamep BHICOHAOIONEHNS,
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e JloBepeHHOCTH, TpPOTOKONMBI 3acesanuii CoOBeTa IUPEKTOPOE, pereHus
CIMHCTBEHHOTO ydacTHHMKa Paboromarens, a Takke WHbBIC JOKaNbHBIE aKTHl H OPraHH3AIHOHHO-
pacriopsiTuTeNbHbIE JOKYMEHThI PaGoTonarens;

® WHble TOKyMEHTEI, colepiKallye IepcoHaTbHbIC NaHHbIE, HATMYHNE U BENCHIE
KOTOPBIX HEOOXOIMMO [Tl BeAEHHs OOBIMHOMN X03AHCTBEHHOM AesTeNbHOCTH PaboTomaTels.

3.25. TlepconanbHbIEe TaHHBIE PaboTHuKOB, XpaHsmuecs B SJIEKTPOHHOM BHJIC, 3aIIHIIAFOTCS
OT HECaHKIIMOHMPOBAHHOTO NOCTYNa C IIOMOIIBIO CIENMATBHBIX TEXHHYECKHX M IPOrPaMMHBIX
CPEeNCTB 3alluTEL. XpaHEHHE INEPCOHANBHLIX NAHHBIX PaGOTHHKOB B BIIEKTPOHHOM BHJE BHE
IpUMEHSIEeMBIX PaboromareneM MHGOPMALMOHHBEIX CHCTEM ¥ CHENHANBHO OGO3HAYCHHDIX
PaGoTonatenem 6a3 naHHBIX (BHECHCTEMHOE XpaHCHHE NEPCOHANIBHBIX JAHHBIX) HE JIOIYCKAaeTCs.

3.26. PaboTHHKOB M OyMaXHbBIX HOCHTENEH MEPCOHANBHBIX MAHHBIX HHBIK mun (To ecThb
XpaHeHue.

crocoboM, mpu KOTOpoM PaGoTHHK, moMywarommii JOCTYm K IEPCOHATBHBIM  JAHHBIM
PaboTHUKOB, He BEIHY)IEH OXHOBPEMEHHO MONyYaTh JOCTYII K IEPCOHATHHBIM JAHHBIM HHBIX JIVII).

3.26. Ecnu wHOE He IPEyCMOTPEHO 3aKOHONATEIBLCTBOM, obpabaTeiBaeMble MEPCOHAIBHEIE
JIAHHBIC MOIJICHKAT YHUYTOKEHHIO JHOO 00E3NMMUMBAHMIO IO JOCTHXEHWH IeNell 06paboTKy Wiy B
Cllydae yTparhl HEOOXOIMMOCTH B JOCTHXKEHHMH STHX mueneif. Opranmsanus obGs3aHa IIPEKPATHTh
00paboTKy MepCOHANBHBIX NAHHBIX U YHHYTOXKMTh HX LOCIE JOCTHKEHHS IENIH 00paboTKK WK B
CIly4ae OT3bIBA CYOBEKTOM IEPCOHATBHBIX JAaHHBIX COIVIACHA HA OOPaGOTKY, 3a HCKIIOYEHHEM
CIlydacB, Korzia yHUTOXXEHHE IPOTHBOPEYHT (PEeAePaNTbHOMY 3aKOHOJATENBCTRY, A TAK)KE YBEIOMHTE
O CBOMX JIEHCTBHSIX CyOBEKTa IEPCOHATBHBIX JAHHBIX U (HJIH) YIOTHOMOYEHHbI opras.

3.27. VHU4TOXEHHE HMIIM 00E3/UYMBAHUE TIEPCOHATBHBIX JAHHBIX IOJDKHO IIPOU3BOTUTHCS
CTOCOOOM, HCKIHOYAIONTHM IalbHEHIIyl0 06paboTKy 3THX HepPCOHATLHBIX JAHHDIX. IIpu stom B
Clydae HEOOXONMMOCTH CIIEAYeT COXPaHATh BO3MOXKHOCTE 00paboTKM WHBIX JaHHBIX,
3a(UKCUPOBAHHBIX HA COOTBETCTBYIOIIEM MATEPHAIBHOM HOCHTEIE (ynmanenue, BeIMaphiBanue). B
LeIIX OLEPaTUBHOM OPraHM3aliy YHUYTOKEHHS IEPCOHAIBHBIX JAHHBIX HA GYMAaXKHBIX HOCHTESX
npukasoM PaboTonarens HazHAYACTCS KOMECCHS O YHHUTOKEHUIO NIEPCOHATBHBIX JAHHBIX, & TAKKE
YTBEpXKIaeTcs (popMa akTa yHHITOKEHUS IEPCOHATBHBIX TAHHBIX.

3.28. Ilpu HEOOXOAMMOCTH YHUUTOKESHHUS MIIH OJIOKMPOBAHMS YACTH NIEPCOHANBHBIX JAHHBIX
YHHYTOXAETCA MIIM ONOKHPYETCS MaTepHATbHEIA HOCHTEND C IIPEABAPHTEIHHBIM KOIIIPOBAHUEM
CBENICHUH, He IOMICKAIMX YHHYTOXCHHIO HIM OIOKHPOBAHHIO, CIOCOGOM, HCKITIOYAIOIIHM
ONHOBPEMEHHOC  KONHMPOBAaHHE IEPCOHANBHBIX MAHHBIX, IIOUIEXKAMUX YHHYTOKECHHUIO WK
OIOKHPOBAHHMIO.

3.29. IlepcoHanbHble qaHHBIE, 00pabaTHBAEMEIE B MH(OPMAIMOHHON CHCTEME NEPCOHATIBHBIX
AGHHBIX, yNaJArOTCA IyTCM CTHPAHHUS 3alHCH B 06asax JAaHHBIX IIO 3aIpocy CyOBEKTa WIH IpH
JOCTIDKEHUH LEIEH 00pabOTKH MEPCOHANLHBIX TAHHBIX.

3.30. B cpok, He mpeBbunarommil ceMu paboumx mHeH co MHS MPENCTABICHUS CYyOBEKTOM
TICPCOHATIPHBIX NAHHBIX MM €0 IPEACTABUTENIEM CBENCHHH, MOATBEPIKNAONINK, YTO TAKHe
TICPCOHAILHEIC IAHHBIC SBJIFOTCS HE3aKOHHO MOJIyYEHHBIMHU HIH HE SBJISIOTCS HEOOXOMUMBIME JIJIS
3ajBIICHHOMU Liest 06paboTku, paboToaaTeNns 005138 YHHUTOKHATD TAKHe IICPCOHAIBHBIE JaHHBIE.

4. JloeTyn K mepCcoOHAIbHBIM JAHHBIM

4.1. JIOCTyTI K IEPCOHAIBHBIM JAaHHBIM COMCKATEISI HMEIOT:
- WunveutyansHBIH IpeAIPHHUMATEb— B IIOTHOM 00BEME;
- OnepalOHHBIH TUPEKTOP— B HOIHOM 00BEMeE;

4.2. JlocTyIn X mepCOHAIBHBIM JaHHBIM PaOOTHUKA HUMEIOT:

- VHauBu Ty albHBIH IPEAIPUHUMATENB— B IIOTHOM 06bEME;

— OnepallMOHHBIN IUPEKTOP— B IIOJHOM 00BEME;

— Crienuanict no HagHCIEeHHIO 3apabOTHOM TIATh] — B IOJIHOM 00BEME;
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- Oyxranrep — B 00beMe JAHHBIX, KOTOPbIE HEOOXOMMMEI ISl OIUIATH TPYH4, YILIATHI
HAJIOrOB, B3HOCOB, TIPENOCTABJICHHMA CTATHUCTHYECKONW WHGOPMAIMF M BBIIONHEHHUS WHBIX
00s13aTeNbHBIX 1t paboTomaTeNs TpeGoBaHUI 3aKOHOATENBCTBA TI0 BYXTaITEPCKOMY, OromKeTHOMY
U HAJIOTOBOMY YYETY.

4.3. HocTyn K epcoHaNbHbIM JaHHBIM WICHOB CeMbU pabOTHHUKA UMEIOT:
- Wuveuty ansHBIH IpeIpuHUMAaTeIb— B IOJTHOM 00BeMe;
— OnepanlnOHHEBIN IUPEKTOP— B IIOJHOM 00BEME;

~ CIEIHAIACT OTAEJIA KaIpOB — B TIOTHOM 00BEME;

- Oyxranrep — B o00BEMe MIaHHBIX, KOTOPBIE HEOOXODMMBI i ObecredeHus
COOMIONICHUs. 3aKOHONATENbCTBA PO, peanusanuu mpaB paGOTHHEKA, TPETYCMOTPEHHBIX TPYLOBBIM
3aKOHO/ZIaTeJILCTBOM U MHBIMH aKTaMH, COAEP/KAIIMME HOPMEI TPYAOBOTO MIPaBa.

4.4. Ilepeuens num, DONMYyILIEHHBIX K 00pabOTKe IMEPCOHANBHBIX JAHHBIX COUCKATENEH U
pabOTHHUKOB, yTBep:KIaeTcs IIpukasom [eHepaIbHOTO IUPEKTOpa YUpeskIeHHUS.

4.5.

S. Ilepenava nepcoHANbHBIX JAHHBLIX

5.1. Ilpy mepemave IepPCOHANBHBEIX MaHHBIX PAOOTHHKOB OJDKHBI COOJIFONATHCS
clenyromue TpeboBaHus:

S.1.1. He mepenaBaTh U He pacHpOCTPaHSTH [EPCOHANBHEIE JAHHBIE 0€3 MHCHMEHHOTO

cornacus Cy0BbeKTa MepCOHANBHBIX JaHHbIX, 32 HCKIIOYEHHEM CIIydaeB, KOraa 3T0 HeOOXOMUMO:
- UL IPENYNPEXICHUS YTPO3BI JKU3HU U 30POBBIO CYyOBEKTa IIEPCOHANBHBIX NaHHBIX,
€CJIH MOJIYYUTh TAKOE COTJIaCHe HEBO3MOXKHO;

B CIIy4asiX, HAPAMYIO IIPEAYyCMOTPEHHBIX GenepaabHbIMI 3aKOHAMH.

5.1.2. He coo0mmars nepcoHansHble JaHHbIE pabOTHUKA B KOMMEPUYECKHX LIEJIIX 6€3 ero
IIHCBMEHHOTO COTJIACHS;

5.13. mpemynpenuTh JIHII, IONYYAOIIUX [EPCOHATBHBIE NaHHLIE PaGOTHHKA, O TOM, YTO STH
JaHHBIE MOT'YT OBITH HCIIOIb30BAHBI JIMIIb B IENISX, UL KOTOPBIX OHH COOOIIEHE, H TPeOOBATE OT 3THUX
JIUII TOATBEPIKACHUS TOTO, YTO 3TO MPABUIIO COOMOAeH0. JInIa, momyJaroiue nepcoHanbHEIE JaHHbIe
paboTH¥Ka, 00513aHb! COOMOAATE PEXUM CEKPETHOCTH (KOH(QHUIEHIMANEHOCTH). JlaHHOE [OTOKEHHE
HE PacpOCTPaHSICTCs Ha OOMEH TIEPCOHATBbHBIME JAHHBIME PaGOTHUKOB B HOPSIKE, YCTAHOBICHHOM
Tpynosem xonekcom PO u uHBIME (QeepaTbHEIME 3aKOHAMH,

5.14. ocyimecTBATE TIepesiady MEPCOHANBHBIX JaHHBIX PaOOTHUKA B TIPEleaX YUPEeKICHUS B
COOTBETCTBUH C HacTOAmUM IlomoxkenreM, ¢ KOTOPBIM pabOTHHMK JOIDKEH OBITH O3HAKOMIIEH IO
POCITHCE;

5.15. paspemaTs JOCTYH K IEPCOHAIBHBIM NaHHBIM PAOOTHHKOB TOJNBKO CIELHAIBHO
YIOJHOMOYEHHBIM JIUIIAM, IIPX 3TOM YKAa3aHHbIE JIANA JOJDKHBI UMETh MPaBO IOJy9aTh TONBKO Te
IEPCOHATIPHBIC JAHHbBIEC pPaOOTHHKA, KOTOPBIE HEOOXOMUMBI ULl BBIIOHEHHS KOHKPETHBIX (yHKIIHI;

5.16. He 3ampammBaTh HHOOPMALHMIO O COCTOSHUH 370POBbS pabOTHHKA, 38 HCKIIFOYEHHUEM TEX
CBEJICHNH, KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHsS PaGOTHHUKOM TPYIOBOIL
by HKmI;

5.17. nepenasath mepcOHANILHEIE JaHHBIE PAOOTHHUKA [IPEACTABUTENSIM PAGOTHHKOB B TTOPSIKE,
yctaHoBieHHOM TpynoBeM KojgekcoM P® 1 HHBIME (enepanbHBIME 3aKOHAMHU, U OTPAHHUYMBATE 3TY
MHQOPMAIMIO TONBKO TEMH II€PCOHAIBHBIMH JAHHBIMU DabOTHMKA, KOTOpPBIE HEOOXONUMEI UL
BEIIIOJIHEHHUS YKa3aHHBIMU IIPEJICTABUTENSAMH UX (BYHKIIHIA.

5.18. He pasmemare 6e3 cormacusi pabOTHHKOB B IelIX 0OeCIedYeHHs
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HH(OPMAIHOHHON OTKPBITOCTH YUPEXIEHNS Ha ODUIHATILHOM cafiTe YUPEKACHU:

5.18.1. Wudopmanmo o ['eHepansHOM mupexTope YUPEXKIEHHUS, Y IPaBIISIOIIEH,
Crapmmx mejgarorax MONOJHUTENEHOIO 06pa3oBaHms, [[earorax MOMOIHATEILHONO oOpazoBanus,
IloBape, KyxornoM paGotauke, [TOMOITHIKE BOCIUTATENS B TOM YHCIIC:

- amunmro, UMs, 0T4ECTBO (IPU HAMYHH);

— JIOJDKHOCTB,

5.18.2. Wudopmanuro 0 mepcOHAIbHOM COCTaBE IIE€JArOTHYECKHX pabOTHHKOB C
yKa3aHHEeM yPOBH: 00pa3oBaHus, KBAIHGUKAIUY U OIBITA PaGOTHL, B TOM UHCIIE:

- (amumnmro, UMs, 0TUECTBO (IpH HaJIMYUHN);

- 3aHUMAEMYIO JTOJDKHOCTD (JOJDKHOCTH);

— IPENofaBaeMble UCIIUAILINHEL,

- YUCHYIO CTEIEHS (IIPY HATHYHH);

— y4eHOe 3BaHue (IIPYU HaJIIYKH);

- HaVMEHOBaHHE HATIPABJICHUs! IIOATOTOBKY U (FUIH) CIEIHAIBHOCTH,

— HaHHBIE O MOBBINEHUH KBAIU(QUKAIUHU ¥ (HIIH) IPO(ECCHOHATLHOM HepEeIoArOTOBKE
(Ipy HATHYHK);

= o6muit ctax paboTs;

- CTa)X pabOTHI IO CIIEIHAILHOCTH.

5.19. PaGotonaTens MOXET mepenaBaTh NePCOHAIbHBIE NaHHbIe PaGOTHHKOR TPETBUM JTHLIAM
(BKIIIOYas TPaHCTPAaHUYHYIO IEPEeNady) Ha OCHOBE JOTOBOPOB, 3aKJIFOUYEHHBIX C 3TUMH JHLIAMH U
OTBEYAIOLIMX  YCTAHOBJICHHBIM ~TPEOOBAHHSM 3aKOHA, MUIA JOCTIDKEHHS Teled o6paboTku
IIEPCOHANBHBIX NAaHHBIX PabOTHUKOB, IpH yCITOBHE COOIONEHH TpeGOBAHMI 3aKOHO[ATEIHCTRA P®,
B TOM YHCJIE:

® CTPaxOBBIM KOMIIAHUIM — IUIs IIPENOCTaBIeH s PaOOTHUKAM ¥ WiIeHaM UX ceMeil
YCIyT 10 KOOPOBONBHOMY MEIMIMHCKOMY CTPaXOBAHHIO, CTPAXOBAHHMIO BBIE3KAIOMAX 32 pyoex,
CTPaXOBaHHUIO XKU3HU U CTPAaXOBaHHUIO UMyIecTBa PaGoTomaTers;

® KOMIAHUAM, IPEAOCTAaBILSIFOIIMM yCIyTM [0 OpPraHH3ald  JeJOBBIX U
00pasoBaTeNbHEIX MOE3I0K, a TakkKe CIyX0aM TAKCH — Jis OpraHM3al{H CIyXeOHBIX MOE3NOK U
KOMaHIupoBOK PaboTHHKOB;

® KOMIIAHHIM, OKa3bIBAIOLIIM YCITYTH 10 IOy Y€HHIO Pa3peIleHnii Ha paboTy s
MHOCTPaHHBIX TpaXIaH M CONCHCTBHIO B BBIIONHEHHH HHBIX TpeGOBAHMH MUTPALHOHHOTO
3aKOHOIATENBCTBA — JULI MUTPALMOHHOM MOJNEPIKKH HHOCTPAHHBIX PaGOTHHKOB;

© GankaM — 11 OpOpMICHHS GaHKOBCKHX Kapr, IIPOU3BENEHUS BBIIJIATEHI
3apabOTHOM IIATBI ¥ MHBIX BEILIAT PaGoTHHKAM;
® ayIUTOPCKUM, KOHCYJNbTAl[AOHHBIM KOMIAHHAM M HWHBEIM  KOMIIAHHSM,

OKa3bIBAFOIIMM YCIIyTH PaboTonareno i BEIIONHSIOUME PaboTh A7tst PaboTomaTens — I OKasaHus
YCIYr ¥  BBIIONHEHWS paboT, HEOOXONUMBIX [UIil OCYINECTBICHHS XO3SHCTBEHHON u
aIMUHHUCTPATUBHOH NesTenbHocTd Pabotonarers:

® COTOBBIM OmE€paTropaMm — IUist obecredenus PaboTHUKOB ycIyramu MOOUIBHOM
CBSI3H;

e UHBIM OPTaHM3aHAM, C KOTOPBIME B3aUMOJIEHCTBYeT PaGoTonaTens — i menei
BBIIOJIHEHHS TPYJOBBIX (yHKIHMH ¥ OCYIIECTBICHUS [IPAB ¥ HHTEPECOB PaGoTHUKOB.

6. Mepp1 oGecniedenus 6e300aCHOCTH NEPCOHATHHBIX JAHHBIX

6.1. K' ocHOBHEIM Mepam obecmedyeHHs: Ge30MAaCHOCTH HEpPCOHAIBHBIX JAHHBIX B
Y4apexxneHun OTHOCITCS:
6.1.1. HasHaueHue OTBETCTBEHHOrO 3a OpraHM3aUMIO OOPAGOTKH IEPCOHATBLHBIX

JIaHHBIX. B 0053aHHOCTH OTBETCTBEHHOTO BXOJUT OPraHM3alis o6paboTKH [HepCOHATBHEIX JAHHBIX,
00y4YeHHe W HHCTPYKTaX DPaOOTHHKOB, BHYTPEHHME KOHTDOIB 3a COBIIONECHHEM B Yupexnenuu
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Tpe6OBaHI/Iﬁ 3aKOHOJJaTeJIbCTBa K 3alIuTe HCpCOHaJ'IBHBIX JaHHBIX.

6.1.2. W3nanue nonmuTHKE 06paGOTKU TIEPCOHATBHBIX MAHHBIX U JIOKATEHEIX aKTOB IO
BOIIpocaM 00pabOTKU MEPCOHAIBHBIX JAHHBIX.
6.1.3. OsHakomIeHHe DPaGOTHUKOB, OCYIIECTBISIONHX 00paboTKy IepCOHAIBHBIX

AQHHBIX, C IIOTOXKCHUAMHM 3aKOHOJATEECTBA O IIEPCOHANLHEIX JAHHEIX, B TOM UHCIIE C TpeOOBaHUIMU
K 3aIlATE IEPCOHANBHBIX NaHHBIX, IONTUTHKOH 00pPaGOTKH MepCOHATBHBIX NAHHBIX H JIOKATLHELIMU
aKTamMH YUpEKAEHUs TI0 BOIPOcaM 00paboTKH IepCOHATBHBIX JAHHBIX.

6.1.4. Onpenenenre yrpos 6e30macHocTu [IEPCOHAIBEHBIM TAaHHBIM IIPH UX 06paboTke ¢
HCII0JIb30BAHUEM CPETICTB aBTOMATH3AIMHY B Pa3paboTKa Mep 10 3allUTe TAKHXK IIEPCOHATBHBIX
JAaHHBIX.

6.1.5. YCTaHOBNEHHE PABHII OCTY A K TIEPCOHATBHBIM JTaHHBIM, 00pabaThIBaEMBIM C
HUCIONB30BAHUEM CPE/CTE aBTOMATH3ALMH, & TAKXKE PETHCTPALMS H YYET BCEX JeHCTBUH,
COBCPIIACMBIX C MEPCOHAIBHBIMH JaHHBIME B HH(MOPMAUHOHHBIX CHCTEMAX, KOHTPOJIb 3a
NIPHHAMACMBIME MEPAMH TI0 OOECHIEYEHHIO GE30IaCHOCTH IePCOHATBHBIX TAHHBIX H YPOBHS
3alUINEHHOCTH HHOOPMAIIHOHHBIX CUCTEM.

6.1.6. VY4eT MallHHHBIX HOCUTETei TEPCOHAIBHBIX JTAHHBIX

6.1.7.. IIpoBenenue MeponpusTHit Ipy 0GHAPYKEHHH HECAHKIIMOHUPOBAHHOTO JIOCTyIIA

K TIEPCOHANBHBIM JIAHHBIM, 00pa0aThIBAEMEIM C HCIIONB30BAHHEM CPEJICTR aBTOMAaTH3AalllH, B
TOM 9HCIIC BOCCTAaHOBJICHHE IEPCOHANBHBIX JAHHBIX, KOTOPHIC OBLIH MOJU(DHIIAPOBAHEl HIIH
YHHYTOXKEHBI BCIIEACTBUE HECAHKIIMOHHPOBAHHOTO JOCTYIIA K HUM.

6.1.8. Ouenka Bpena, KOTOPBIL MOYET OBITH IPUYUHEH CYyOBEKTaM MEPCOHAIBHBIX
AAHHBIX B CIlydae HAapyUIEHHs 3aKOHOIATENbCTBA O HEPCOHANBHBIX AAHHBIX, ONCHKA COOTHOMICHES
YKa3aHHOTO Bpe/ia ¥ IPHHUMAEMBIX Mep.

6.1.9. BHyTpennu#t KOHTPOIb U (UTH) ayIUT COOTBETCTRHS 00pabOoTKH IEPCOHANTBHBIX
JaHHBIX TPEOOBAHUSIM 3aKOHOIATEHCTRA.

6.1.10. ITybrukamus nomuTyK: 06paGOTKY HEPCOHATEHEIX TAHHBIX H JOKATBHELX aKTOB
II0 BOIIPOCaM 00paGOTKH IePCOHANBHBIX JAHHBIX Ha OQHIHATBHOM CaiiTe YUPEXICHHS.

7. IlpaBa 1 00513aHHOCTH PaGOTHHKOB KaK Cy0BLEKTOB MepCOHAIbHBIX JAHHBIX

7.1. PabOTHHKE HMEIOT IIPABO:

® IOJTy9aTh HHPOPMAITHIO 06 UX MEPCOHATBHBIX TAHHBIX H HX obpabotke;

® TI0JTy4aTh CBOOOAHBIM GeCIUIATHBIM JOCTYI K CBOMM MEPCOHANBHBIM JaHHBIM,
BKIJIFOYasd IIPaBO Ha IOJNy4YeHHWEe KONHM sro6oi 3amwmcw, COACpXKAIEH IIepCOHANBHEBIE IaHHBIE
paboTHUKa, 32 HCKIIIOYEHHEM CIIyYacs, NPEIYyCMOTPEHHBIX (heiepalbHEIM 3aKOHOM:

® OMIPEALIIATE CBOUX IIPEICTABUTEICIH JJIS 3allTUTBI CBOUX IEPCOHAIBHBIX HAaHHBIX,

® IIOJIy4JaTh AOCTYII K MEIUIIMHCKOH HOKYMEHTAallUH, OTPakaromied COCTOSHHE UX
3A0POBBs, C MOMOIIBIO MEIUIITHCKOTO pa6OTHPIKa II0 uX BBI60py;

® Tp66OBaTI> HCKIIFOYCHHUS HJIHU HCIIpaBIICHUS HEBEPHBIX MKW HEIOJHBIX

TICPCOHATILHBIX TAHHBIX, & TAKKE NaHHBIX, 00pabOTaHHBIX ¢ HAPYIIEHHEM TpeGoBaHMiA 3aKOHa;

® 3asBJIATH P a60T0)1aTemo B THCEMEHHOH (bopMe O CBOEM HECOIJIACHUHU C OTKA30M
Pa6OTOIIaTeJ'IH UCKIIIOYHUTL HIIH HCIIPaBUTh II€PCOHAIBHBIE JOaHHBIE C COOTBETCTBYIOIIUM
000CHOBaHUEM TaKoOI'0 HECOIJlacu4,

® JOIIOJIHATE TICPCOHAIBHEIE JIaHHEIE OIICHOYHOI'O0 XapaKTepa 3a5BJICHUEM,
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BLIPaKAIOIIUM €I0 COOCTBEHHYIO TOUKY 3PSHHUS,

® TpeboBath 06 m3Bemenun PaGotomaTenem Bcex JIMI, KOTOPBIM paHee ObLTH
COOOIIEHEI HEBEPHBIE HITH HETOJHBIC TICPCOHATIEHBIC IAHHBIE PAOOTHHKA, 060 BCEX IPOU3BENEHHbIX B
HAX UCKIFOYCHUAX, HCIPABIECHUIX HITH JIOHIOTHEHHSX,

® yHacTBOBATh B BEIPAOOTKE MED 3aIUUTH EPCOHATBHAIX TAHHBIX PabOTHUKOB;

® 00XaoBaTh B Cyx IHOOBIE HEIPaBOMEPHBIC IEHCTBUA WM Oe3nmeiicTBHe
PaGoronarens npu o6paborke u 3amure ero [IEPCOHATIBHBIX JTaHHBIX.

7.2. IlpaBo PaGoTHHKa Ha HOCTYI K €ro IIEPCOHANIBHBIM TaHHBIM MOXKET ObITh OIPaHUYECHO B
COOTBETCTBHUHU C (heepabHBIMU 3aKOHAMH.

7.3. Bee obpauienus PaGOTHUKOB WM HX IIPEACTaBUTENEH B CBA3M C 0OpabOTKON uX
TICPCOHAIBHBIX NAHHBIX PETUCTPUPYIOTCS B COOTBETCTBYIOIEM XypHaie.

7.4. Ilo Bcem Bompocam 06paGoTku TICpCOHANBHbIX NaHHBIX PaGoTHHKHM Bripase 06paTuThes K
Pa6orozarermo.

7.5. PaGoTHHKH 00sI3aHbL:

® cobmonars TpeGoBaHUsS Hacrosmero [lonoskenus u 3akonomarenscrsa P B
00JIaCTH MEePCOHATBHBIX JIaHHBIX;
® NIPEeAOCTaBIATh PaboTonaTeio JOKYMEHTBl ¥ HH()OpPMAIHIO, conepskalme

TICPCOHATIBHBIC  aHHBIE, B OOBEME, IPETyCMOTPEHHOM 3aKOHOM  FIIM HEOOXOIMMOM ISt
OCYIICCTBIICHM: B3aUMHBIX IIPaB U 00A3aHHOCTEH PaboTHHKA 1 PaboTomarens;

® IPeNoCTaBATs PaboTomareo akTyansHsie, JOCTOBEPHBIE U TOYHBIE CBEICHHUS O
cebe (cBeleHws cumTAOTCS HCTOYHBIMH, €CIIH OHM HEBCDHBI WIM BBOIAT B 3a0IyKIcHHe
OTHOCHTEIIEHO KaKUX-TO (aKTOB JIEHCTBATENLHOCTH);

® o 3anpocy PaGotomatens B ciyuasx, IPENYCMOTPEHHBIX  HACTOSIIIHAM
Ilonoxenuem, IpeAcTaBIATh pasbsIcHeHHs 1 YTOUHEHUS B OTHOUICHUH CBOMX NIEPCOHATIBHBIX J[AHHbIX
B IIHCBMEHHOH hOpMe C MPHITOKEHHEM TIOATBEPIKIAIONIHX AOKYMEHTOB (ECIIH IIPUMEHHMO);

® B CPOK, HC IpEBBINAIOIMA S5 paboumx mHEH, cooGIIATH PaGoromaremo B
[INCBMCHHOM BHJIE C IPUIOKEHHEM IOATBEPIKIAIONINK AOKYMEHTOB (€CIIH IIPHMEHHMO) 00
M3MCHEHUH CBOMX [IEPCOHANBHBIX IAHHEIX (BKIIFOYAS (haMUIIHmIo, UM, OTYECTBO, aapec HaKTHUECKOro
MECTa )XUTCNBCTBA, [IACIIOPTHEIC TaHHBIE, CBEIEHUS O COCTOSHAY 37I0POBbsI (BCIEICTBHE BHIIBIEHHbIX
B COOTBETCTBHM € METULMHCKUM 3aKIIOYEHHEM IIPOTHBOIIOKA3AHUI JUISL BBIIOHEHUS PaboTHHKOM
€r0 JOJDKHOCTHBIX O00s3aHHOCTEH) U 1Ip.), eciu HHUINATOPOM TaKHX M3MEHEHWH HE SIBIISETCS cam
Pa6otomarens.

7.6.  HeucmomHenme wmm  HeHamiexamee HCIONHEHHe  PaGoTHHKOM — yka3aHHBIX
00s3aHHOCTEH, B TOM UHCITe IIyTeM He IPCAOCTABIICHHS 3aNPOIICHHBIX TOKYMEHTOB, IIEPCOHATHHBIX
AAHHPIX WM DasbACHEHMH MOXET 3aTPyJHHTh HIM CHENATh HEBO3MONKHEIM OCYILIECTBIICHHE
B3AUMHBIX IIPaB U 00s3aHHOCTEH PaboTruKa 1t PaboTomaTes mo TPyAOBOMY NOTOBODY. B 5TOM citydae
Paboronatens me 6ymer orBeuaTs 3a HEOIarONpHATHBIE TOCIENCTBHS, HaCTYIUBIIHE BCIENCTBHE
HEI0OPOCOBECTHBIX IEHCTRHI CO cToponsl PaboTHuKa.

8. Ilpara u obs3anHOCTH paGoTogaTes:

8.1. PaGoronarens pupase:

® HPOBEPATH NOCTOBEPHOCTE CBEAEHUM, IPEIOCTABIEHHbIX PaboTaukamu, ceepss
MX C MIMCIOIMMHECS IOJUTMHHBIME TOKYMEHTaMH;
@ OPEMIOKUTE PabOTHUKY IIPEACTABHTE pasbICHEHHS U YTOYHEHHS B OTHOIIEHUH

Cr0 IIEPCOHANBHBIX JaHHBIX B CJIy4ae, €CIH HA OCHOBAHUH HMEIOIIUXCS TMEPCOHANBHBIX TaHHbIX
Pabotuuka HeBO3MOXKHO AAOCTOBEPHO yCTaHOBUTH KaKUE-THOO OGCTOATENBCTBA, Y4E€T KOTOPBIX
HEOOXOIUM IPH NPHUHATHH pEIIeHHi, SaTparuBarolnX NpaBa PaboTHHKa B pamkax TpyZOBBIX
OTHOIIECHHUH.

8.2. Paboromarens 06s3an:

® IIPH OIPENENICHAN 00beMa M COIEPKaHHS 06pPabaThIBAEMBIX [I€PCOHANILHBIX
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flaHHBIX PaboTHUKOB, pyKoBOACTBOBaThCsa KoHCTHTYIHMEH P®, Tpynossmm komexkcom P® u wHbmME
(enepanbHBIME 3aK0HAMY;

@ obecreunBaTh 06paboTKy NEPCOHANBHEIX JAHHBIX HCKITFOUUTENLHO B UENAX, JUIs
KOTOPBIX OHM OBLITH COOPAHLI,
@ HE NOJy4aTh U HE 0OpabaTeiBaTh CBENeHHs O PaGOTHHKAX, OTHOCAIHECS K

CIICUMAIIBHON KAaTErOpHMH INEPCOHATBHBIX JAHHBIX, 34 MCKIIFOYCHHEM CIIy4aeB, IpPEeNyCMOTPEHHBIX
Tpynosem xogexcom PO u npyrumu (enepanbHbIMU 3aK0HAMY;

® HE IOJIy4aTh M HE 00pabaThiBaTh HepCOHANbHBIE JaHHBIE PaGOTHHKOB 06 WX
YJICHCTBE B OOINECTBEHHBIX 0OBEAUHEHUIX UITH 00 UX PO COIO3HOM AEATENBHOCTH, 38 HCKITIOUSHHEM
CIIyqacB, IpefycMOTpeHHBIX TpynoBsmM kKogexcom PO u npyrumu denepanbubIME 3aK0HAMY;

® TPM  IPUHATHM DPCIICHUMH, 3aTPAarMBAlONIUX HHTEpecH PaGOTHHKOB, He
OCHOBBIBATBECSI HA INEPCOHAIBHBIX JAHHBIX, MONYYEHHBIX MCKIIOYUTEIBHO B pesynprate ux
ABTOMATH3MPOBAHHOH 00PabOTKH U C MOMOLIBIO ST€KTPOHHBIX CPEICTB;

® SalliUIIATh MEPCOHANBHEIE TaHHbIE OT UX HENPABOMEPHOTO UCIONb30BAHMS HIIH
YTPaTel; 00eCIeYuTh O3HAKOMIIEHHE PaGOTHHKOB IIOX POCIIHCE C JIOKAJIbHBIMH HOPMATHBHBIMHE
akTamu PaGoromarens mo Bonpocam 06paGoTku IIePCOHABHBIX TAHHBIX,

® COO0IMUTE CyOBEKTYy NEPCOHANBHBIX MAHHBIX HIH €ro IIPEICTABUTEITIO
HHPOPMALUIO 06 OCYINECTBIAEMON MM 00paboTKe IepCOHANBHBIX NAHHBIX TAKOrO cyOBekTa 1o
3aIpocy MOCIIEIHETO.

® IIPENOCTaBUTE OE3BO3ME3NTHO CyGBEKTYy NepPCOHANBHBIX JAHHEIX HIH ero
TIPEAICTABATEITIO BOSMOKHOCTh O3HAKOMIIEHHS C IEPCOHATHHEIMA NAHHBIMH, OTHOCSIIIAMHUCS K 3TOMY
CyOBEKTy epCOHANBHBIX TAHHBIX.

8.3. Paborthumkm, momymenssle K paGote ¢ [IEPCOHATBHEIMU TAHHBIMHE APYTHX PaGoTHHKOB,
00sI3aHBI:

@ cobmomaTh ¥ HCIOIHSATH TpeOOBaHKsS  HacTOSIIEro  IIONOXeHHS |
3aKoHOnarenbcTBa PO B 00MacTM IEpCOHANBHBIX NAaHHBIX, B TOM YHCTIE, OTHOCSIIMECS K
obs3anHOCTAM PaGoTosarens, fefcTBys oT ero HMEHU;

@ COXPaHATE KOHDUIEHIIHAILHOCTE [ICPCOHATIBHBIX TaHHEBIX, IIONYUYEHHBIX B CBSI3U
C HCIIOTHEHUEM CBOMX TPYAOBBIX 00SI3aHHOCTEH;
® HC OTBEHaTh Ha BONPOCHI, CBA3aHHBIE ¢ Iepegadei MNEPCOHAIBHBIX JaHHBIX

Apyrux PaGOTHHKOB TpeTEUM NHIAM, 11O Tene(OHy HITH SIEKTPOHHOH [OYTe, ECTH 5TO HE CBI3AHO C
HCIIOJTHCHUEM TPYAOBELIX O0S3aHHOCTEN!;

® HE3aMENIMTETBHO COOOMATE CBOEMY HETIOCPEACTBEHHOMY PYKOBOIMTEIIO HJIH
JHLY, OTBETCTBEHHOMY 32 OPraHH3aIMI0 00paGOTKH MEePCOHATBHBIX NAHHIX y Paboromarens, o6o
BCeX (haKTaX HaPyIICHUs KOH(DHACHIHATLHOCTH TICPCOHANBHBIX NAHHBIX WM 00 0GCTOATENBCTRAX,
CO3MAIOIUX  YyIPO3y HX pasriallleHus, B TOM HHCIE, 06 yTpate (XMIIEHWH) MaTepHabHBIX HOCHTENeH
TI€pPCOHATIBHBIX NAHHBIX (OYMaXXHBIX JOKYMEHTOB, JUCKOB, re-HakonHTeNEH 1 Ap.);

@ II0 BCEM BOIIpOCAaM, CBSA3aHHBIM C HACTOSIIUAM IlONOKEeHHEM obpamarecs K
CBOEMY HEIIOCPENCTBEHHOMY PYKOBOIHTEIIIO WITH JIHITY, OTBCTCTBEHHOMY 3a OPraHHU3aIHIO0 06paboTKH
NIEPCOHANBHBIX JaHHLIX Y PaboTonares.

8.4. Kaxmeli PaGoTHUK, NOmyINEHHBIH K paboTe ¢ NEepCOHANBHBIMH JAHHBIMU IpyTHUX
Pa0OTHHKOB, HeceT TEPCOHANBHYIO  OTBETCTBEHHOCTS 32  COXPaHHOCTBP HOCHUTEIS W
KOH(pHIEHIHATBHOCTE JaHHbIX

8.5. JOMXHOCTHEIM  JIHIIOM Komnanwu, orsercTBeHHBIM 32 Opranusanuio obpaboTku
NICPCOHAJIPHBIX  NAHHBIX SBIACTCS JIMIO, HA3HAYEHHOE IPHKA30M TEHEPAIBHOTO  JUPEKTOpa
PaGoronatens u B ykasamHOM KauecTse, TIOIIy4aeT yKasaHHs HEIOCPEACTBEHHO OT TEHEPATBHOIO
AupexrTopa Pabotonatens u monoryeres emy.

8.6. JIOWKHOCTHEIM JUOM KOMIAHWH, OTBETCTBEHHEIM 3a OpraHu3alyl  00paboTKH
IIEPCOHANBHBIX JAaHHBIX 003aHO:

® OCYINECTBIATE BHYTPEHHUA KOHTPONIb 3a COGIMIONEHHEM OIIEpPaTOpOM H €ro
paboTHHKaMu 3aKoHOmaTeNnbCTBa Poccuiickoit Deziepaiid 0 HIEPCOHATBHEIX JAaHHBIX, B TOM UHCIIE
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TpebGoBaHUH K 3aIIHTE NEPCOHANBHEBIX JAHHBIX;

® AOBOIIMTEL N0 CBEACHUS PAOOTHHKOB OIEPATOpa MOJOXKEHHS 3aKOHONATEIHCTRA
Poccutickolt ®enepanun 0 mepcOHANBHBIX JAHHBIX, JTOKATHHEIX AKTOB IO BOIlpocaM 00paboTKu
IICPCOHANBHBIX TAHHEIX, TPEOOBAHMUH K 3aIIUTE IEPCOHANBHBIX JAHHBIX;

® OpraHM3OBBIBATh MPHEM M 00pabOoTKy oOpallieHHH M 3ampocOB CyGBEKTOB
TICPCOHAILHBIX NAHHBIX MIIM UX TPEICTABUTENCH U (MIM) OCYINECTBIATH KOHTPOIb 34 IIPHEMOM |
00paboTKO# Taxux oGpaleruii U 3aIpoCoB.

9. OTBeTCTBEHHOCTH

9.1. JInna, BuHOBHEIE B HapymieHWH HOpM, PEryJIHpyIOmuX 00pabOTKy ¥ 3aImuTy
TICpCOHAJIPHBIX TAHHBIX COMCKATeNeil HAa BaKaHTHBIE NOJDKHOCTH, PaGOTHHKOB, B TOM UHCIIE
YBONHBIIMXCS, W YICHOB HUX CEMBH, NPHBIEKAIOTCS K MUCHMILTMHADHOW W MaTepuaIbHOM
OTBETCTBEHHOCTH, & B CJIy4asX, yCTAHOBJIEHHEIX 3aKOHOAATENECTBOM P, — k TPaXXJIaHCKO- IPABOBOM,
QIIMHHHCTPATHBHON M YTOJOBHOH OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM benepatbHBIME
3aKOHAMH.

9.2, MopanbHbIi Bpel, NPAYAHEHHEIH COHCKATEIAM HA BAKAHTHEIE IOJKHOCTH,
paboTHUKAM, B TOM YHCIE YBOJHMBINHMCS, W 4WIEHAM HX CEMBH BCJIC/ICTBHE HApYIIEHHS WX IIpaB,
HapYIICHAs TPaBHI OOPabOTKH MEPCOHANBHBIX JAHHBEIX, @ TAK)KE HECOBTIONEHUS TpeOoBaHU# K
3allluTe NCPCOHAIBHBIX JNAHHBIX, IOMIEXHT BOSMEIICHHIO B MOPSAKE ¥ Ha YCIIOBUSIX,
IIPENYCMOTPEHHBIX 3aKOHOAATEILCTBOM PO,

9.3. BOSMCH.IGHI/IG MOPaJIBHOT'O Bpeda OCYHIECTBIISICTCSI HE3aBHCHUMO OT BO3MEIECHUSL
UMYIIECTBEHHOTO Bpea U IIOHECEHHBIX CY6’B€KTOM IIEPCOHATIBHBIX TaHHBIX Y6BITKOB.

9.4. PyxoBomutens, paspemarommuii gocTyn PaGoTHmka K IEPCOHANBHBIM JAHHBIM IPYIOro
PaGoTHuka, HeceT mepcoHANTBHYIO OTBETCTBEHHOCT 32 JAHHOE pasperieHue.

9.5. Kaxnpii Paborruk, momygaromuit s PabOTBI IOKYMEHTSI, COZEPIKAIIHE TIePCOHATBHbIE
JaHHBIE OPYTUX Pa6OTHI/IKOB, HECET IIEPCOHATIBHYIO OTBETCTBEHHOCTH 3a COXpPaHHOCTE HOCHUTEJISI U
KOHQHICHIHATBHOCTH JaHHBIX

9.6. Ilpu OCYIIECTBICHHM XpaHEHHS ICPCOHATBHEIX JAHHBIX OIEPATOpP HEePCOHANBLHBIX
JaHHBIX 0053aH HCIIOJIB30BaTh 6a3hI JAHHBIX, HAXOIAIIHECS Ha TeppuTopun Poccutickoit ®enepanum,
B COOTBETCTBMHE C 4. 5 CT. 18 DenepanbHoro 3axona "O mepcoHaNbHBIX JaHHBIX".

10. 3AKJIFOYEHHUE

10.1.  Hacrosmee ITonokeHHe BCTYTAET B CHILy C MOMEHTA €ro YTBEP)KAEHHS U NEHCTBYET
6eccpouno. PaGoTHIKY TOMKHEI GBITH O3HAKOMIIEHBI C HacTosuM IlonoxxeHreM moj pocHucs.

10.2.  Bo BceM oCTalbHOM, YTO He [IperyCMOTpeHo HacTosmuM Ilomoxxenuem, ObmecTBo 1
€r0  pabOTHUKM OyIyT PyKOBOLCTBOBATBCSA JEHCTBYIONIHM 3aKOHOJATENBCTBOM Poccuiickoit
Deneparum.
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JIUCT O3HAKOMJIEHHUSA

C JIOKaJIbHBIM HOPMAaTHBHBIM aKTOM
«Ilonoxenne 06 06paboTKe MEPCOHATBHBIX JAHHBLIX
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